1 Step 1: Navigate to your Settings on your personal computer.

Step 2: Click on “System”
Step 3: Click on “Sound”

Amy Adams
amyadams515@yahoc.com

% Home

Bluetooth & devices

Network & internet
Personalization
Apps

: Accounts

‘L,' Time & language
8 Gaming

K Accessibility

W) Privacy & security

@ Windows Update

System

DESKTOP-JNAG9UC mm  Microsoft 365
Surface Laptop 3 Get started
Rename

(1]

)]

@

B

it

Display
Menitors, brightness, night light, display pro

Sound
Volume levels, cutput, input, sound devices

Notifications
Alerts from apps and system, do not disturb

Focus
Reduce distractions

Power & battery
screen and sleep, battery usage, power mode, energy saver

Storage
Storage space, drives, configuration rules

Nearby sharing
Discoverability, received files location

Multitasking
Snap windows, desktops, task switching

Advanced
Performance, optimization, and developer features

Activation
Activation state, subscriptions, product key

Troubleshoot
Recommended troubleshooters, preferences, history

OneDrive
* Back up files

®

Windows Update
Last checked: 7 hours ago



Step 4: Find the “Input” section and click the right arrow of your microphone
IMPORTANT-- If you have more than 1 microphone in the “Input” section, you must complete Step 4 for each one.
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Step 5: At the bottom, navigate to the “Audio enhancements” section and select “Off”
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Step 6: All Done! Medwriter should now pick up your clients voice.
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